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Request for Proposal 

 

 

Background 

The Kanata North BIA, the City’s newest business improvement area, represents and advocates 

for the best interests of the over 500 member companies located in the area.  As a critical part 

of Ottawa’s economic development future and a renowned hub of technology and innovation, 

the Kanata North business area is a robust and vital region that can foster even greater success 

for its constituent companies by having: 

 A strong voice with the City of Ottawa, the province and our partner organizations. 

 A vibrant eco-system to support growth and prosperity for all area businesses. 

 Closer connections and collaboration among member businesses. 

 An integrated multi-partner promotions strategy to build awareness about Kanata North 

as a centre for innovation. 

 The right pieces in place to attract talent and new businesses to the area. 

To put these elements into place, the Kanata North BIA works specifically to: 

 Identify shared local concerns and work with members, the City and partners to make 
immediate improvements and develop longer-term solutions. 

 Facilitate community collaboration projects to increase Kanata North’s ability to attract 
new businesses and new talent. 

 Promote Kanata North as an attractive and exciting business environment in order to 
attract new businesses and new talent. 

 Create an eco-system of all local businesses to support business needs and objectives 
by making it easier for people to connect to each other and to the community. 

 Provide strong representation as part of the City of Ottawa’s Council of BIA’s through a 
more productive and informed relationship with City of Ottawa politicians and 
development officials.  

Current Situation 

There is a need for the BIA to develop a general business attraction brochure, video and 

collateral which will be used to persuade business investors to consider Kanata North for their 

investment.  The video should also be useful to local business owners seeking to attract 

investment and talent.  
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Request for Proposal 

 

 

Requirement 

At this time, we are inviting proposals to produce a video series that showcases Kanata North 

as the best place to live, work and play. All material should feature the Kanata North economy, 

labour market, market location, post-secondary institutions, lifestyle, transportation infrastructure 

and interconnectedness.  The successful company will research and script one 3 minute video 

to be used in presentations, as well an edited 30 second and 60 second version that would roll 

with music only.  In addition, sourcing of relevant moving and still images, which may entail 

shooting at various locations, will also be required.  Content and visuals will also be translated 

into the design and production of a high-end brochure that complements the video in look and 

feel but provides a more thorough and comprehensive overview of the benefits of doing 

business in Kanata North.  This will also be used to produce a pop up banner profiling Kanata 

North as a business destination 

Proposals should include: 

- A brief background, a summary of relevant experience; 

- Provide samples of past projects (preferably similar in scope, two samples max (DVD or 

online link); 

- A proposed budget which should include a breakdown of work and fees for professional 

services, hours, administration services, and; 

- A proposed schedule for the project, including project stages and milestones. 

Script, images and designs must be approved prior to production commences. 

 

Budget 

Vendor budgets should not exceed $28,000 

 

Deadline for Submissions 

Proposals should be submitted to KNBIA Dropbox no later than 5:00pm on Friday February 

21st, 2014.  Please email Jenna Sudds at email below for Dropbox access.  Any requests 

concerning this RFP should be addressed to:  

 Jenna Sudds 

 Jenna.Sudds@kanatanorthbia.ca 

 613 801-1069 
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Statement of Work 

 Title  Kanata North BIA Attraction Video and Brochures 

 Duration March 10th, 2014 – July25th, 2014, to be discussed 

Tasks    

 Attraction video as described above in English on DVD as well as posted 

to the Kanata North BIA website in HD format. 

 Four-colour, hard copy attraction brochure design and print 3000 copies 

 Print and web ready PDF copies of attraction brochure 

 Four-colour, hard copy About KNBIA brochure design (1 page double 

sided), print 2000 copies 

 Print and web ready PDF copies of About KNBIA brochure 

 Four-colour, hard copy Kanata North Shopping Guide design and print 

2000 copies 

 Print and web ready PDF Kanata North Shopping Guide 

 Design and production of Kanata North Attraction Pop up banner  

 Provision of 20-30 still images for use on website and other materials 

 

Legal Considerations: 

The Copyright to the videos, brochure and images will be owned by the Kanata 

North BIA 
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